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[MonoxeHwe
00 06paboTKe 1 3aluMTe NepPcoHasIbHbIX AaHHbIX Pab0THUKOB
aBTOHOMHOIO rocyfapCTBEHHOr0 yupexaeHnsa iBaHoBCKOM o61act «O61acTHoO
KOOPAMHALNOHHO-METOANYECKUNIA LEHTP KY/bTypPbl 1 TBOPYECTBa»

1. O6LLMe NONOXKEHNS

11, HacTtodulee lNMonoxeHne onpefenseT NOPSAAOK MONYYEHUS, UCMOb30BaHNA U 3allnTbl
MH(OpMaUMM  aBTOHOMHOIO rOCYAapCTBEHHOro YyupexzaeHus ViBaHOBCKOW o06nacTn «O6nacTHOWA
KOOPAMHALMOHHO-METOANYECKNIA LEHTP KyNbTypbl 1 TBOpYecTBa» (AIYMO «OKMLUKT»), nopsgok
BHYTPEHHEro [OKYMeHTO060poTa U [AeNonpou3BOACTBa, a Takke MOPSAOK 00paboTKM W 3aluUThbl
NePCOHaNbHbIX [aHHbIX PabOTHUKOB B COOTBETCTBMM C TPYAOBbIM KOLEKCOM POCCUIACKOM
defepaumnn, paxaaHCKUM  KogekcoM Poccuiickori  ®epepauunn, dPegepanibHbIM - 3aKOHOM  «O6
NHMOPMaLMKN, NHPOPMALMOHHBIX TEXHOMOMMAX U 0 3almTe UH(opmaLumn», defepasibHbIM 3aKOHOM
«0 MepPCOHaNbHLIX AaHHbIX». [MpaBunamu Tpygosoro pacnopsagka Al'YMNO «OKMUKT».

1.2, HacToflee NoMoOXKeHWe BCTYNAaeT B CUY C MOMEHTa ero NpPUHATUA U NPUMEHAETCA K
OTHOLLEHMAM, BO3HVKLUMM NOC/e BBEAEHWS ero B JeliCTBMe.

1.3. Bce nsmeHeHua B [o10XKeHWe BHOCATCA NMPUKa3om

1.4. HacTosllee nonoxeHve o6s3atefbHO Ans BceX paboTHUKoB AIYUNO «OKMLUKT».
MpaBuna nonyyeHns, 06pabOTKW, W XpaHEHWS MNEePCOHa/IbHbIX [aHHbIX, NpPeayCMOTPEHHbIE
HacTosLLMM T10NOXKEHMEM, [OEWCTBYIOT B OTHOLLEHMM WL, NPUHUMaeMbIX Ha paboTy B AIrYWO
«OKMUKT» nuy, coctoawmx B TPyAOBbIX  OTHOWweHusx ¢ AlrYMO «OKMUKT» wu nny,
npekpaTMeLnX TpynaoBble oTHoWweHNa ¢ AI'YNO «OKMUKT»

15.  OCHOBHbIE NOHATUA:

MMepcoHa/lbHble faHHble - 3TO Nt06as MHGopMaLMs, OTHOCALLAACA K OMNpeAeneHHOMY Wu
onpefenisieMoOMy Ha OCHOBaHUWM Takol MH opMauuy QranYeckomy Ly - CyObekTy MepcoHaIbHbIX
[aHHbIX.

MepcoHanbHble AaHHble PaboTHUKA - 3TO /il6as MHGopMaums, Kacarowascs KOHKPETHOro
paboTHMKa U ero [enoBblX (NPO(EeCcCMOHANIbHBIX U JIMYHOCTHBLIX) KayecTB, 06pabaTbiBaemas
pabotogatenem (ArYMO «OKMLKT») B CBS3M C OCYLLECTB/IEHWEM TPYAOBOM (DYHKLMM pabOTHUKA B
YCTaHOB/IEHHbIX 3aKOHOAATEeNbCTBOM LeNAX, B OTHOLUEHUM KOTOpOW paboTogartesieM MPUHUMAKOTCS
Mepbl 3aLLMThbI, U YCTaHaB/MBAETCA COOTBETCTBYIOLLMIA NPaBOBOM PEXMUM.

CyObeKT MepcoHa/bHbIX AaHHbIX — 3TO (PU3MYECKOE /L0, MEePCOHa/bHbIE AaHHbIE KOTOPOro
ob6pabatbiBatoTcs. AIYNO «OKMLKT» B CBS3M C OCYLLUECTB/IEHMEM €r0 AeATeNIbHOCTM (PaboTHMKM,
ObIBLUME PAaBOTHMKM, NPEeTEHAEHTbI Ha paboTy, KNMEHTbI, KOHTPAreHTbl 1 T.4.)

O6e3mumBaHme NepcoHasbHbIX JaHHbIX — 3TO AeCTBUSA, B pe3ysibTaTe KOTOPbIX HEBO3MOXHO
onpefennTb NPUHAAIEXXHOCTb NEPCOHANbHBIX AaHHbIX KOHKPETHOMY CYyObLeKTY MepCOHa/IbHbIX
[AaHHbIX.

O6paboTKa MepPCOHa/IbHbIX AaHHbIX - 3TO Nt0Oble [AEACTBUA C MNEePCOHaIbHbIMU [JaHHbIMU,
BK/tOYas cbop, cUCTemMaTu3auuio, HaKoM/eHWe, XpaHeHWe, YTOYHEeHWe, OOGHOB/EHWE, W3MEHeHUe,
1CNOMb30BaHMe, pacnpocTpaHeHWe, nepegady, 06e3nnymBaHue, OG10KMpPOBaHUE, KOMOUHMPOBaHWE,
YHNYTOXEHWEe NepcoHa/IbHbIX AaHHbIX.

HeaBTomMatusnpoBaHHast 06paboTka MePCOHa/IbHbIX  fJaHHbIX - 3TO  [eicTBMA  NO
MCNOMb30BaHNIO, YTOYHEHWIO (OOHOBNEHUIO, WM3MEHEHUIO), PaCnpPOCTPaHEHUIO WM YHUUTOXEHWIO
NepCOHa/bHBLIX AaHHBIX, OCYLLECTBNAEMbIE NPU HENOCPeLCTBEHHOM YYacTUM Ye/loBEKa B OTHOLLEHUN
KaXXZ0ro cyobekTa nepcoHasIbHbIX AaHHbIX.

ABTOMaTM3MpPOBaHHasa 06paboTKa NepcoHa/IbHbIX AaHHbIX - 3TO 06paboTKa, BKHOYaloWwas B
cebs ornepaumn, OCYLLECTBNSAEMblE MOMHOCTbIO WAW YAaCTUYHO C MOMOLLbHD aBTOMATU3UPOBAHHbIX
CPeACTB, a WMMEHHO: XpaHeHWe [AaHHbIX, OCYLLECTB/eHWE NIOrMYeckux u (Mnm) apugmeTUyecKux
onepauuii ¢ NepCoHasIbHbIMW AaHHBIMK, UX U3MEHEHUWE, YHUUTOXEHMe, MOUCK UK pacnpoCcTpaHeHue.



2. CocTaB NepcoHa/IbHbIX JaHHbIX
2.1. TepcoHanbHble AaHHble paboTHMKA (MPeTeHaeHTa Ha paboTy) COCTaBNSET:
1) nHopMaLms 0 paboTHUKeE:
- (haMunns, UMs, 0THeCTBO;
- nor,
- TPXJAHCTBO;
- HaUMOHa/IbHOCTb;
- gata (4ncno, mecsd, rog) U Mecto poxaeHus (CTpaHa, pecny6nvka, Kpail, 06nacTb, paioH, ropog,
MOCEIOK, AePEBHS, NHOW HACENEHHBIN MYHKT);
- aflpec MecTa NpoXKnBaHWs (NMOYTOBbIM MHAEKC, CTpaHa, pecny6sunka, Kpai, 061acTb, paioH, ropog,
MOCeNOoK, epeBHsl, MHON HaceNeHHbIN NYyHKT, yauua, oM, KOpryc, KBapTupa);
- CBEfleHVs1 0 peructpauuy no MecTy >KUTeNbCTBa WK npebbiBaHUA (NOYTOBbIA WHAEKC, CTpaHa,
pecny6nuka, Kpail, 061acTb, painoH, ropof, NOCeNoK, AePEBHS, NHOW HACENEHHbIN MYHKT, yAuua, A0M,
Kopnyc, KBapTupa);
- HoMepa TenehoHOB (AoMaLUHWIA, MOBU/IbHLIN, pabounii), aapec 3NEKTPOHHON NOYTHI;
- 3ameLLaeMas JO/MKHOCTb;
- CBefleHNs 0 TPYAOBON [eATeNIbHOCTU (HaMMeHOBaHUA OpraHu3aumin (OpraHoB) U 3aHMMaeMblX
[IO/MKHOCTEN, NPOAOMHKUTENBHOCTb PaboThl (CNYXObl) B 3TUX OpraHu3aumsax (opraHax);
- MAEHTU(MNKALMOHHBIA HOMep Hanoronnaresblimka (gara (YMcno, mMecsi, rof) ¥ Mecto NMocTaHOBKM
Ha'y4eT, Aarta (4ncno, Mecsau, rof) Bblgayn CBUAETENbCTBA);
- [aHHble [OKYMeHTa, MOATBEPXAAIOWEro perucTpaumo B  CUCTEME  MHAUBUAYaNbHOMO
(nepcoHMMMUMPOBAHHOIO) y4YeTa, B TOM YKC/e B (POPMe 3M1eKTPOHHOTO AOKYMEHTE;
- laHHble nosimca 0653aTe/IbHOr0 MeANLMHCKOr0 CTPaxoBaHus;
- JaHHble macnopTa UM MHOro YA0CTOBEPAIOLLErO SIMYHOCTb AOKYMEHTA;
- [laHHble NacnopTa, YAOCTOBEPAIOLWEro JIMYHOCTb rpaxaaHuHa Poccuiicko ®Pefepayun  3a
npegenamu TeppuTopumn Poccuiickon ®egepauunu;
- [laHHble TPYAO0BOIN KHKKW, BKaAbILa B TPYAOBYH KHUXKKY;
- CBEAIEHNs 0 BOMHCKOM YyueTe (cepwus, HOMep, Aata (4MCno, Mecal, rof) Bbigayun, HavMeHOBaHWe
opraHa, Bbl[aBLUero BOEHHbIA OUIeT, BOEHHO-y4YeTHas CrneLmabHOCTb, BOMHCKOE 3BaHWe, AaHHble 0
NpUHATUK/CHATUM Ha (C) y4yeT(a), 0 MPOXOXAEHUWN BOEHHOM CMyXObl, 0 npebblBaHUW B 3anace, 0
MeAVLMHCKOM OCBUAETENIbCTBOBAHNM W NPUBUBKAX);
- CBefeHus 06 obpaszoBaHUM (HavMeHOBaHWe 06pa30BaTe/IbHOM opraHu3aumu, garta (4ncno, Mecs,
rof]) OKOHYaHWs, CneynanbHOCTb U KBaIMPUKALWSA, YHeHas CTeMeHb, 3BaHWE, PEKBU3UTbI AOKYMEHTA
06 06pa30BaHNM 1 0 KBANNUKALIAN);
- CBefleHMs 0 NOMyYeHUM LOMNONHUTENbHOro NPogecCMoHaIbHOro 0bpasoBaHms (fata (4ncno, mecau,
rof), MecTo, nporpaMma, pekBm3nTbl LOKYMEHTOB, BblAaHHbIX N0 pe3y/bTaram);
- CBeJeHNs 0 BNafieHUN NHOCTPaHHbIMU S3blIKaMW (MHOCTPaHHbIN A3blK, YPOBEHb BNafeHNs);
- CBeAieHMa 0 cyaumocTy (Hannume (OTCYTCTBME) CYAMMOCTH, AaTa (4MCno, Mecal, rofd) npuefeveHuns
K YrOMI0BHOW OTBETCTBEHHOCTM (CHATWUA UK NOralleHns CyAMMOoCTK), CTaTba);
- CBefieHMs 0 [eecnocobHOCTM (PeKBM3UTLI JOKYMEHTa, yCTaHaB/MBatoLWme oneky (MoneynTensCcTso),
OCHOBaHUSA OrpaHNYeHns B eecnoCo6HOCTM, PEKBU3NTLI PELLEHNS CYaa);
- CBefleHuns, cofepxkalimecs B MeAMUMHCKOM 3aK/HYeHUN YCTaHOB/IEHHOW (opMbl 06 OTCYTCTBUU Y
rpaxgaHnHa 3aboneBaHUs, MNPenATCTBYHOWEro MOCTYMN/IEHUO Ha FPaX4aHCKYK Cnyxoéy wuam ee
NPOXoXaeHnto (Hannume (OTCYTCTBME) 3ab0neBaHUs, hopma 3a601eBaHUS);
- CBEAEHMS 0 Harpagax, MHbIX MOOLLPEHUAX U 3HaKax OTIMumna (HasBaHue Harpagpbl, MOOLLPEHNS, 3HaKa
oT/Mung, para (4YMcno, Mecsl, rof) MPUCBOEHUS, PEKBU3UTLI [LOKYMEHTA O HarpaxaeHuu uau
NoOLLPEHNN);
- CBeJieHUs 0 AUCUMMIMHAPHbIX B3bICKaHUAX;
- CBEAiEHNA, COAepXKaLmMecs B MaTepuanax CnyxxebHbIX NpoBepoKk;
- CBEIEHNA 0 CEMENHOM MOMOXeHUN (COCTOsHME B Bpake (XONOCT (He 3aMyXXEM), XKeHaT (3aMyd>XeM),
MOBTOPHO >XeHaT (3amy>keMm), pasBefeH(a), BAoBel, (BLOBa), C KAKOro BpeMeHW B Opake, C Kakoro
BpeMeHN B pa3Boje, KOIMYECTBO OpakoB, COCTaB CEMbMW, PEKBU3UTbI CBUAETENLCTBA O 3aK/HOUYEHUN
bpaka);



- CBefieHns 0 6/IM3KNX POLACTBEHHUKAX, CBOMCTBEHHMKAX (CTeneHb POACTBa, aMunns, Ums, 0TYeCTBO,
fata (4Mcno, Mecsl, rog) M MecTo POXAEHMs, MecTo W agpec paboTbl (Cnyx6bl), afpec MecTa
XWUTENbCTBA, CBEAEHNS O PErUCTpaLUmMmn No MeCTY XKUTENbCTBA UK NpebblBaHus);

- CBeAieHMs, cofepxalymecs B CrnpaBkax 0 [0X0Aax, pacxogax, 06 mmyllectse U 06s3aTeNbCTBAX
MNMYLLECTBEHHOIO XapaKTepa;

- HOMep pacyeTHOro cyeTa,;

- UH(hopMaLms 06 0hOPMIEHHBIX AOMYCKaX K rocyfapCTBEHHON TaliHe;

- (hoTorpaguu;

- 00 MHbIX (hakTax, JaroLmnX OCHOBaHMe AN NpefoCTaBieHnsi paboTHUKAM rapaHTUA U KOMMEHcaL i,
NpeLyCMOTPEHHbIX 3aKOHOATENbCTBOM.

- pyrue  cBefeHus 0 paboTHMKe

2.2.  [lepcoHasibHble JaHHbIe KIMEHTOB, KOHTPAreHToB W Ap. L, COCTaBNAOT:

(hamunnns, nms, 0T4YeCTBO;

BO3pacT, flaTa poXaeHus;

MacnopTHbIe JaHHbIE;

aflpec MecTa XXMTeNbCTBa, HOMep TeseoHa;

[p. CBefleHWs 0 (uanyecknx nuuax, nonyyveHHble AFYNO «OKMUKT» npu ocyuiectsieHnn
CBOEW AeATeNbHOCTN.

2.3.  Karteropuv nepcoHabHbIX AaHHbIX.

2.3:1. B npouecce ocyuwiectieHns peatenbHocTn AFYWO «OKMUKT» Bo3MoXHa 06paboTka
NOBbLIX KATEropuii NepCcoHasIbHbIX AaHHbIX, 38 UCKNHOYEHMEM CrieLMaibHbIX KaTeropuil.

2.3.2. CneupnasibHble KaTeropumn nepcoHasIbHbIX faHHbIX COCTaBAAOT CBELEHNUS:

0 COCTOSIHWUM 3[10POBbS;

0 PacoBOWi 1 HaUWOHa/IbHOW NPUHAANEXHOCTY;

0 NONNTUYECKMX B3rNagax;

0 PESIMTNO3HBIX NN PUNOCOYCKNX YORXKAEHNSIX;

06 MHTUMHOW 1 YaCTHOM YXU3HW;

2.3.3. Bce nepcoHasibHble [jaHHble, 33 UCKMOYEHWEM AaHHbIX CneumasbHON KaTeropum OTHOCATCS K
06bIYHbIM KaTEropuAM NePCOHa/IbHbIX AaHHbIX.

2.3.4. O6paboTKa creymnanbHbIX KaTeropuin nepcoHanbHbIX AaHHbIX B AFYNO «OKMLUKT»
[0NYCKaeTCA TOMbKO:

npu 06paboTKe WH(OPMaLUM O COCTOSHUM 3[0POBbS B C/yYasdX, MpPefyCMOTPEHHbIX
noanyHKToM 3 n. 4.3.3 HacToALero MonoxeHus;

npy 06paboTKe MHGOPMaLMM 0 YIEHCTBE B NPOJCOO3HON opraHu3aumnn B LieNisX NpYMeHeHNs
HOpM CT. cT. 82, 373-376 TpypaoBoro kofekca Poccuiickor degepayun u 1.0.;

npu 00paboTke WHMOpMauuM 0 CYAMMOCTM WAN  Ha/IMYMM  HaKasaHWin, BIEKYLLMX
HEBO3MOXXHOCTb OCYLLECTB/IEHWS [aHHOW TpyAaoBOWM (YHKUMW B COOTBETCTBUWM C [AENCTBYHOLLUM
TPYLOBbIM 3aKOHOAATEbCTBOM;

npu 06paboTKe MH(OPMALMM O YACTHOW >KM3HW B MNPefyCMOTPEHHbIX 3aKOHOAATe/IbCTBOM
C/yyasx u nopsake.

2.3.5. O6paboTKa creymaibHbIX KaTeropuin  NepcoHaIbHbIX AaHHbIX [JOMYCKaeTcAd TONbKO C
MUCbMEHHOI0 cornacus ux cybbekta. CofepkaHue corfacus onpefeneHo B n. 4.2.2. HaCTOSLLEro
[MonoxeHus.

2.4. O6LefoCTynNHble N KOHMDUAEHUMAbHbIE NEPCOHA/IbHbIE JaHHbIe.

2.4.1. Bce nepcoHasibHble AaHHble ABNAKOTCA KOH(MAEHUMAIbHBIMKU, 33 WCK/IKOYEHUEM
06LLEeNOCTYMHbIX MEPCOHa/IbHLIX [aHHbIX. PacnpocTpaHeHue KOHMUAEHLMANbHBIX MepCOHaNIbHbIX
[aHHbIX He flonycKaeTca 6e3 cornacus cyobekTa.

2.4.2. O6WefOCTYNHbIMA  MEPCOHANIbHBIMM - JAHHLIMW -~ ABNAIOTCA  CBEAEHMA, K  KOTOPbIM
obecrneyeH CBOOGOAHBIA AOCTYN C cornacus CybbekTa TakMX MepPCOHasIbHbIX AaHHbIX WAN B CUNY
MPAMOro yKa3aHusa 3aKoHa.

2.4.3. JlnuHas n cemeliHas TaillHbl Cy6beKTa NepcoHasbHbIX JaHHbIX:

NepCoHa/IbHbIE AaHHble 0 YaCTHOM (MHTUMHOW) XXM3HW CyObeKTa, COCTOSAHUMN 3[40POBbS,
AnarHose 3ab601eBaHNS COCTaBNSKOT IMUHYIO TallHY CYObeKTa.



MepcoHa/lbHble [aHHble 06 YCbIHOBMEHUN (YLOYepeHun), 0 AuarHo3e 3aboneBaHUs U
COCTOSIHUM 3[0POBbSi  U/IEHOB CEMbW CYyObLEKTa, WX 4YacTHOW (MHTUMHOW) >XM3HM COCTaBASAKT
CEMENHYIO TailHy.

2.4.4. B uenax obecrneyeHns B3avMOAENCTBUS CTPYKTYPHbIX MOApasfeneHnid n OTAeNbHbIX
paboTHUKOB (hopMupyeTcs TenedoHHbIA cnpaBodHNK AIYNO «OKMLKT», B KOTOPbIA BK/IHOYAIOTCS
(hamMmmnma, uMs, OTYECTBO, AO/MKHOCTL (Npodeccus) paboTHUKA, HOMep pabouyero TeneoHa.
BkntoueHne ykaszaHHbIX NepcoHabHbIX AaHHbIX (KpoMe A0MKHOCTK (Mpodeccun) n HoMepa paboyero
TenehoHa) B CNPaBOYHMK OCYLLECTB/ISETCSA C MUCbMEHHOIO Cornacus paboTHUKA B COOTBETCTBUM C .
2.4.2. HacTodAwero MonoxeHus.

3. 3alinTa nepcoHaNbHbIX JaHHbIX

3.1.  TpuHUMnblI 06paboTKN 1 3aWUTbl MEPCOHANbHbLIX AaHHbIX B AIY O «OKMLUKT».

3.1.1. C6op n 06paboTKa MepcoHaNbHbIX JaHHbIX OCYLLECTBMSKOTCA B MOPSAAKE W B LeNsX,
npeayCcMOTPEHHbIX 3aKOHOAATENbCTBOM U HAaCTOAWMM [onoxeHueM.

3.1.2. TlepcoHasibHble faHHbIe He MOrYT OblTb MCNONb30BaHbI A4/1 OCYLLECTB/IEHUA KOHTPONA
3a noBefleHMeM WX Cy6bekTa, B LUeNsX AUCKPUMUHALMW, MPUYUHEHWUS MOpaibHOro u  (Mnn)
maTepuasibHOro yuepba, 3aTpyaHeHNs B peasim3aLum npas u cBO6GOL.

3.1.3. Mpn npuvHATUN peLLeHNiA, 3aTparvBaroLLMX WHTEpPeCbl CyObekTa, He [A0rMyCKaeTcs
OCHOBbIBAaTbCA HAa [aHHbIX, MOYYEHHbIX WCK/OUUTENIbHO B pe3ynbTaTe MX aBTOMaTU3MPOBAHHOM
06pabOoTKM MIN 3NEKTPOHHOIO MOMYYEeHWS.

3.1.4. ObecneyeHne KOHPOUAEHUMNANBHOCTY NEPCOHANBbHBIX JaHHbIX.

3.1.5. CyObeKT nepcoHasbHbIX AaHHbIX He MOXET OTKasblBaTbCA OT CBOMX MpaB Ha 3awuTy
NINYHOW U CEMENHON TaliHbI.

3.1.6. 3awmTta nepcoHanbHbIX AaHHbIX ocyllecTenaeTca AI'YMO «OKMLUKT» 3a cuet ero
COOCTBEHHbIX CPE/CTB.

3.1.7. HepgonycTumocTb 310ynoTpebneHnsi npaBoM nNpu 06paboTke W NpeaocTaBeHUN
MepPCOHa/IbHbIX [aHHbIX.

3.2.  Cuctema 3awmnTbl nepcoHanbHbIX AaHHbIX B AIYUNO «OKMUKT» ocyuiectenserca B
Lensx:

3.2.1. TpefoTBpalleHNs YTeuKn, XMULLEHWUS, YTpaTbl, WCKaXeHWUs, MNOALENIKM U UHbIX
HenpaBOMEpPHbIX AeACTBUIA C MH(OPMaLMER, COCTaBNAOLLEN NePCOHA/IbHbIE JaHHbIE;

3.2.3. TpepoTBpalieHns yrpo3 6e30nacHOCTM IMYHOCTN PabOTHMKA, Y/IEHOB €ero CeMby, a
TakxKe 00LLECTBa 1 rOCYAapcTBa B LIE/IOM.

3.2.3. 3awnTbl KOHCTUTYUMOHHbLIX MNpaB rpaxgaH Ha COXpaHeHWe JSIMYHON TaliHbl U
KOH(IMAEHUNNBHOCTM NEPCOHA/IbHBLIX [AAHHbIX, WUMEKLWMXCa B UHMOPMALMOHHBLIX CUCTEMax W
COXpaHeHUs TaliHbl.

3.2.4. ObecneyeHne npaB paboTHMKA B 06/1aCTU MEPCOHa/bHBIX AaHHbIX.

3.2.5. Ob6ecneyeHmns coxpaHHocTh nmyLlectea AIYMO «OKMLUKT» 1 ero paboTHMKOB.

3.3, MeTofpbl ¥ CNOCO6bI 3aWWTbl NEPCOHA/IbHBIX AaHHbLIX B MH(OPMaLMOHHBIX CUCTEMaX
NMepCOHa/IbHBLIX [laHHbLIX OCYLLECTBNAKOTCA B COOTBETCTBMM C MNOCTaHOB/eHMEM [1paBuTeNLCTBA
Poccuitickori Pefiepaumm ot 17.03.2007 Ne 781 «O6 yTBepXAeHUU MOMIOXKeHUss 06 obecneyeHun
6e30MacHOCTM  MEePCOHaNbHLIX  [aHHbIX Npy UX 06paboTKe B MH(OPMALMOHHBLIX —CUCTEMAX
MePCOHaNIbHbIX [aHHbIX», MpPUKa3om PeaepasibHOM CNYXObl M0 TEXHUYECKOMY U 3KCMOPTHOMY
KOHTponto oT 05.02.2010 Ne 58 «O6 yTBepXAeHWM MOMIOXKEHUSA O MeTofdax W crnocobax 3aluThl
NHMOPMaLLMKN B MHPOPMALMOHHBIX CUCTEMAX MEPCOHa/bHbLIX AaHHbIX», & UMEHHO MOCPeACTBOM:

peannsaumMn paspeLlnTeNbHON CUCTEMbl AOMNycKa Mosib3oBateniert (06CNyXMBatOLLEro
nepcoHana) K WHMOPMALMOHHLIM pecypcaM, WH(OPMALMOHHON CUCTEME U CBA3aHHLIM C ee
1cnosb3oBaHnemM pabotam, JOKYMeHTaM,;

OrpaHuMyeHus AoCTyna nosib3oBaTeneld B NMOMELLEHNS, TAe pasMeLLeHbl TEXHUYeCKue
CpeAcTsa, MO3BOMAOLLME OCYLLECTB/ATL 00pPabOTKy MNepcoHaNbHbIX [aHHbIX, a TakXkKe XpaHATcs
HOCUTeNN NHopMaLMu;

pasrpaHuMYeHns  [OCTyna Monb30oBaTesiel M 0OCMY)KMBAKOLWIEro MepcoHana K
MH(OPMaLMOHHLIM  pecypcaM, MNporpamMMHbIM — CpefcTBaM 06paboTku  (nepegayn) W 3awuUThbl
NHopMaLn;



perncTpaumMn [encTeuidi Nonb3oBaTeneld M 06CNY)KMBAKOLLErO MepcoHana, KOHTPO/b
HeCaHKLMOHNPOBAHHOIO [JoCTyna W [eACTBUIA NOMb30BaTenieid, 06CNYXMBAKOLEro nepcoHana W
MOCTOPOHHUX NNL,;

opraHu3aumy yyeta n XpaHeHUs CbeMHbIX HOCUTENIeNn MH(opMauum 1 nx obpallieHue,
UCK/OYatoLLee XMLLEeHWe, MOAMEHY N YHUUTOXEHWE;

PEe3epBMPOBaHNSA  TEXHWYECKUX CPeacTsB, [Ay6/1MpoBaHMe MacCMBOB U HOCUTENEN
NHopMaLuu;

NCMO/Mb30BaHUA CPEeACTB  3alUTbl  MH(OpMauuuM, Mpoweawnx B YCTaHOB/IEHHOM
nopsgke Npoueaypy OLEHKM COOTBETCTBUS;

MCMO/Ib30BaHNA 3aLLMLLEHHBbIX KaHa/I0B CBA3W;

pasMeLleHnss  TEXHUYECKMX CPeACTB, MO3BOMIAIOWMX — OCYLLECTBAATb  00paboTKy
NepcoHasbHbIX JaHHbIX, B NpeAenax 0XpaHsemMoi TeppuTopum,;

opraHusaumy (U3nYeckor 3aluTbl MOMELLEHWUIA N COBCTBEHHO TEXHUYECKUX CPEeACTB,
MO3BO/IAOLLMX OCYLLECTBNATL 06PabOTKY NepCOHa/IbHbIX AaHHbIX;

npeLoTBpaLLEHNS BHEAPEeHUSt B MH(OPMAaLMOHHbIE CUCTEMbl BPEAOHOCHBLIX MPOrpaMm
(nporpaMm-BMpYCOB) 1 NMPOrPaMMHbIX 3aKafokK.

Bblbop u obecrneyeHne MeTOAOB U CMOCOOOB  3alMTbl MEPCOHANIbHLIX  [aHHbIX B
NH(OPMALIMOHHBIX ~ CUCTEMaxX  OCYLUECTBASAETCA  YMONHOMOYEHHbIM  AO/DKHOCTHbIM — JIULLOM,
Ha3Ha4yaeMbIM npukasom ampektopa AI'YNO «OKMUKT».

34. AI'YNO «OKMUKT» npuHUMaeT cnefytoLlive Mepbl No 3aLluTe nepcoHa bHbIX JaHHbIX:

pa3paboTka HOPM 0 3aLuTe NePCOHa/IbHBIX AaHHbIX;

onpeAeneHne W 3akperjieHne MepevHs WHGopMaumn, COCTaBNAOLWENA MNepCOHa/IbHbIE
[laHHbIE;

orpaHuMyeHne focTtyna K MWH(OpMauuu, COCTaBMAOLWEN MepCoHasbHble  [aHHbIe,
MOCPeACTBOM YCTaHOB/IEHMS MopsaKa o6palleHWs ¢ 3TON MHgopMaumen U KOHTPONs 3a ero
CO6MOMIEHNEM;

BeJeHWe y4yeTa L, NoNyyMBLUMX AOCTYN K UHOpMaLum, COCTaBAIOLENA NepCOHa/IbHbIE
[aHHble, 1 (UK) 1L, KOTOPbIM Takas MH(opMaums Obina NpefocTas/ieHa Uv nepejaHa;

- 3aK/Il0YeHVe ¢ anuamu, noayyMBLUMMM AOCTYN K MEPCOHabHbIM AaHHbIM, TPYLOBbIX U
rpaXaaHCKO-NpPaBoBbIX 4Or0BOPOB, COMNALLIEHNIA 0 COXPaHEHUN KOH(IMAEHLUMAIbHOCTY;

HaHeceHue TrpudoB KOHMUAEHLMALHOCTU Ha MaTepuasibHble HOCUTENU (LOKYMEHTbI),
cofiepXkaLlme MH(opMaLmio, COCTaBNAIOLLYH NepcoOHasIbHblEe [aHHbIE;

06yyeHMe W MpoBepKa 3HaHWA HOpM W TpeboBaHWA B 06MAaCTX 3alUWTbl NEPCOHANbHbIX
[aHHbIX;

opraHu3aumsa 1 BefeHve KOHPUAEHLMaIbHOro AeNonpons3BoACTBa.

NpUMeHeHMe CPeAcTB M METOAOB  TEXHUYECKOM  3almTbl  KOH(MAEHUMAbHOCTM
NHMopMaLmn (yCcTaHaBMBaET 3aMKW, PeLLEeTKN, pas/IMyHble MexaHUYecKue, 3/1eKTPOMEexXaHuyecKme
3NEKTPOHHbIE YCTPOMCTBA OXPaHbl).

3.5./lnya, 06s3aHHbIe 06ecrnevrBaTb KOHPUAEHLMANIBHOCTL NEPCOHA/IbHbIX JaHHbIX.

3.5.1. Jlvua, vmerowme JOCTYN K MEPCOHaSIbHbIM [aHHbIM, U Mua, OTBETCTBEHHbIE 3a WX
06paboTKy [O/MKHbI MPUHUMATL Mepbl, MPENATCTBYHOLLME O3HAKOM/IEHUIO C  NEePCOHaIbHbIMM
[aHHBIMW NNL, He MMEKLWMX AOCTYrNa K NepCOHaNIbHbIM AaHHbIM.

3.5.2. K nmuam, 0653aHHbIM 06ecneynTb KOH(MAEHLMANbHOCTL MEPCOHaANbHBIX [AaHHbIX,
OTHOCATCA: AMPEKTOP, PYKOBOAMTENN CTPYKTYPHbIX MOAPa3feNieHni, cekpeTapb, BaxTep, paboTHUKM
OTfena KagpoB, OyXrantepum n gpyrux CTPYKTYPHbIX NOApa3LeneHniA, OCYLLECTBAIOLWMX NOMyYeHme,
06paboTKy, XpaHeHWe, WUCMOMb30BaHWE W Mepedady MepPCcoHaNbHbIX [aHHbIX paboTHMkoB AIYWNO
«OKMUKT».

KOHKpeTHbIN  MepeyeHb /ML,  MOAyYalowmx AOCTYN K NEepCoOHaIbHbIM - AaHHbIM - U
OCYLLECTBNSAOLMM X 06paboTKy, YTBEPXAAETCA NPUKA30M AMPEKTOPa U XPaHUTCA B OTAeNe Kafpos.
B npvikase onpefenstoTca OCHOBAHWUA U LN NoAyyYeHns 1 06paboTKU NepCcoHa/IbHbIX AaHHbIX, CPOKU
MCNONb30BaHNA, YCNOBUA U Apyrve TpeboBaHWA. [OCTyn K NepcoHasbHbIM JaHHbIM OCYLLECTB/SAETCA
TOMbKO MOCNe MPOXOXAEHWA nNpouefypbl fonycka, onpegeneHHon B n. 3.5.3. HacTosLlero
[MonoxxeHus.



PykoBoaMTeNM  CTPYKTYPHbIX  MNOApasfeneHnid  BrpaBe Monyyatb WM 0b6pabaTbiBaTh
nepcoHasibHble AaHHble, Kacarlolimecsd paboTHUKOB CTPYKTYPHOro MoApasfefieHns Mo Bomnpocam
BbIMO/IHEHUSA UX TPYLOBOW (DYHKLMN.

3.5.3. lonycK K KOH(MAEHLUMAIbHbIM NEPCOHAbHLIM AaHHbIM BK/IHOHaET B Cebs:

1) O3HaKOM/IeHMe paboTHMKA C 3aKOHOAATE/IbCTBOM 0 3alluTe MepPCOHaIbHbLIX AaHHbIX, B
TOM YWCNE JINYHON, CEMEHON N WHOW TaliHbl, 06 OTBETCTBEHHOCTU 3@ ero HapyLUeHWe Y NI0KaIbHbIMU
HopMaTMBHbIMKU akTamu AIYMO «OKMUKT» B 06nacTu 3aLimTbl NEPCOHA/bHBIX AaHHbIX;

2) NPUHATUE PabOTHMKOM Ha cebs 0643aHHOCTM N0 COBMOAEHNIO KOH(DMAEHLMATbHOCTY
NepCoHasbHbIX AaHHbIX, K KOTOPbIM MOAy4YaeT AOCTYN;
3) NpUHATUE  0053aHHOCTE N0  Hepas3rnalleHn0  CBeAeHWUA  KOHMMAEHLMANbHOro

Xapaktepa nocne npekpaweHns TPYyAOBbIX OTHOLWEHWA Ha Nepuos  [eWCTBUA  pexuma
KOH(MAEHUNIbHOCTY AaHHbIX CBEAEHWN;

4) cobnoaeHve TpeboBaHWiA MO 3aLnTe KOH(MAEHUNANbLHOW NHopMaLm;

5) NPUHATUE 06S3aHHOCTN He WCMO/b30BaTh CBefEeHUs KOH(MAEHUMANIbHOrO XapakTepa
6e3 cornacus uMx obnagatens B CBOeW [esSTeNbHOCTW, HE CBS3aHHOW C gAedAtenbHocThio AlYWO
«OKMUKT».

Mpouesypa fonycka NPOBOANUTCA 4O 3aK/MHOYeHUs TPYLOBOro [Orosopa paboTHWKOM OTAena
Kapos.

3.5.4. C nuuamu, nonyyaroLwmMmmn JOCTYN K NEpCOHaIbHbIM [AaHHbIM U OCYLLECTBNAOLLMMU
06paboTKy MepcoHasIbHbIX [aHHbIX, 3aK/4aloTCAa TPYAOBble A0OroBopbl U (MK) AONOMHUTENbHbIE
cornalleHuss K TPyAoBbIM [JOrosopaM ¢ YycnoBveM 06 ob6ecnevyeHMn KOH(MAEeHUNaIbHOCTH
MePCOHa/IbHbIX JAHHbIX.

Ecnu BbiNonHeHWe paboTbl CBA3aHO C LOCTYNOM K KOH(hMAEHUMAIbHON MH(opMaLuK, a nnuo
OTKa3bIBaeTCA OT NMPUHATUA Ha ceb6s 0653aHHOCTEN MO COXPaHEHUIO KOH(PUAEHLNANbHOCTU CBEEHUI,
TPYLOBOV [OrOBOP He 3aK/0YaeTcs.

Jlnya, TPyLoBble 0053aHHOCTM KOTOPbIX He CBfi3aHbl C 06PabOTKOM MePCOHasIbHbIX AaHHbIX,
MOryT 6bITb AOMNYLIEHbI K MePCOHaNIbHbIM AaHHbIM TOMLKO C UX NMMCbMEHHOIO Cornacus.

B cnyyae ciyyaHOro noslydeHus NepcoHasIbHbIX AaHHbIX HeYNOSIHOMOYEHHbIM INLOM, C HUAM
3aK/l0YaeTCs corfaweHne 06 obecnevyeHN KOHPUAEHUMANBHOCTA MOMYYEHHbIX MePCOHaIbHbIX
[aHHbIX. YMbILLIEHHOE NOMyYeHWe NEepCOHaIbHBIX AaHHbIX HEYMNMOSIHOMOYEHHbIMU NALAMU ABNSETCS
OCHOBaHMWEM /19 NMPUBEYEeHUS K OTBETCTBEHHOCTH, NPeLyCMOTPEHHON 3aKOHO4ATeIbCTBOM.

CBOeBpeMEHHOE M MpPaBOMEPHOE 3aK/l0YeHWe [OroBOPOB W COrfalleHnii 06 obecneyeHum
KOH(MAEHUNIbHOCTY NEPCOHasbHbIX AaHHbIX 06ecrnevmBaeTca paboTHUKaMK OTAeNa Kajpos.

3.6.  'pudhbl KOHPUAEHUMAILHOCTHN
3.6.1. Ha maTepuasibHble HocuTenu NepCcoHa/IbHbIX  AaHHbIX HaHoCATCA rpudsbl
KOH(hunaeHLmanbHoCTh: «KoHpmaeHUunansHo» 1 «Oco60 KOH(pUAEHUNIbHO.

3.6.2. 'pugp «Oco60 KOHPUAEHUMAIbHO» WUMEIOT CcreumasbHble KaTeropuu nepcoHasibHbIX
[aHHbIX W MepcoHasibHble [AaHHble, COCTaB/AIOLWME KaKyo-MO0 OXpaHseMytd 3aKOHOM TaliHy
(MMYHYIO, CEMENHYIO U UHYIO).

3.6.3. putp «KoHMAeHLMaIbHO» Ha BCE OCTa/lbHble KOH(MAEHUMabHbIE MepCOHaIbHbIE
[laHHble.

3.7. [poBeaeHune 06y4YeHUs M MPOBEPKM 3HAHWA HOPM W TpeboBaHWIA B 06M1acCTU 3alMUThI
NepPCOHa/IbHbIX JaHHbIX.

3.7.1. O6y4yeHVe ¥ npoBepka 3HaHWA B 06NMacTX 3aWUTbl MEPCOHANbHLIX  AaHHbIX
OCYLLIECTB/ISIETCA He peXke 0HOro pasa B rog,

3.7.2. BHeouyepegHoe 00y4yeHVMe ¥ MpoBepka 3HaHWA NPOBOAMTCA MNPU  U3MEHEHUM
3aKOoHO/aTe/NIbCTBa B 06/1aCTN 3aLWTbl MNEPCOHASTbHLIX 3HAHWUIA Y BHECEHUWN U3MEHEHWI WU AOMNOSTHEHWNIA
B /IOKa/lbHble HOpMaTuBHble akTbl AIYWMO «OKMLKKT» no Bonpocam 3almTbl M 06paboTKM
MePCOHa/IbHbIX JaHHbIX.

3.7.3. Ob6y4yeHne W npoBepka 3HaHW pabOTHMKAMW HOPM W TpebGOBaHWA MO 3aluTe
MepCoHa/IbHbIX AaHHbIX MPOBOAUTCH MPU HEMOCPeLCTBEHHOM Y4acTuUW MpPeLCcTaBUTE/IbHOTO OpraHa
pPaboTHUKOB.

3.7.4. OTKa3 pabOTHMKA OT MPOXOXAEHUA 00YYeHUst N NPOBEPKM 3HAHWI B 06/1aCTU 3aLUUTbI
NMepCcoHa/IbHbIX JaHHbIX ABMSETCA OCHOBAHVEM A1 NMPUMEHEHUS AUCUMMIMHAPHOIO B3bICKAHUS.

3.8.  OpraHusauus v BefleHVe KOHPUAEHLMaILHOIO AeN0NpPOn3BOACTBA



3.8.1. Bce [OKyMeHTbI, cofepxaline KOH(MAEHLMabHbIE NepCoHasIbHble AaHHble LO/MKHbI
COXPaHATLCA B PeXXUMe KOHPUAEHLUNANbHOCTU U OblITb JOCTYMNHLIMU TONBLKO TeM NuuaM, KOTopble
MMEIT JONYCK K TaKUM CBEAEHWSM B CU/Ty WCMOHEHUS UMW CBOUX [O/MKHOCTHBLIX 0643aHHOCTEN.
OpraHu3aums  KOH(MAEHLMANbHOTO  [Ae/ONPON3BOACTBA  [O/DKHA WCK/OYaTb  03HAKOMJIEHME C
KOH(MAEHUMANbHOW MH(OPMaLMel NHbIX /L, He UMEIOLLMX TaKoro JoCTyna.

3.8.2. Ha KoH(punaeHUManbHbIX JOKYMEHTaX:

ctaButcs rpud «KoHpuaeHumanbHo» M «CTpoOro KOHMUAEHLUMANbHO» B MPaBOM
BEPXHEM Yr/ly MepBoro fIMCTa C yKasaH1eM HOMepa 3K3emnnapa;

YKa3blBaeTCHA KOMIMYECTBO 3K3EMMNAPOB (Ha LOKYMEHTE, NOALLIMBAEMOM B [1e/10) U MeCTO
HaxX0XAeHWs KaXAO0ro U3 HUX, NOANUCL N OTMETKA 06 UCMONIHEHUN;

yKa3blBatOTCA  [JO/DKHOCTHbIE  /MLa,  YMOSIHOMOYEHHbIE  WUCMOMb30BaTh  AaHHbIA
[NOKYMEHT, MOANUCH M AaTa AvpeKkTopa (Ha 060poTe iMcTa LJOKYMEHTA).

3.8.3. Tllpukasom HasHa4yaeTcs /MU0, OTBETCTBEHHOE 3a YYeT, XpaHeHuWe W WUCNo/b30BaHue
KOH(IMAEHUMNBbHBIX  NEePCOHa/IbHbIX  JaHHbIX.  [lognucaHHble  JOKYMEHTbl MepefaroTcd  A/id
perucTpaumm LOMKHOCTHOMY NNLLY, OTBETCTBEHHOMY 3a UX YYeT.

3.8.4. [OBwkeHne  [OOKyMeHTOB ¢  rpudom  «KoHpugeHumansHo» 1 «CTporo
KOH(IMAeHLMANbHO» [LO/MKHO OTpaXkaTbCA B O)KypHasle Y4yeTa [ABWKEHUA KOH(UAEHUMAbHbIX
[LOKYMEHTOB.

Mpn Bblfaye AOKYMEHTOB, COAepXalnX KOH(MAeHUMaIbHble MePCOHaSIbHbIE AaHHble, MLO
BMpase MCMo/b30BaTh UX B TEUEHWE CPOKa, HEOOXOAMMOro AN BbIMO/IHEHMS paboThbl, MO UCTEUYEHUN
KOTOPOro OHW BoO3BpaularoTcs. lNepefaya AOKYMEHTOB MPOU3BOAUTCA C 006s3aTeNbHOM 3amnucbio B
XYypHase y4yeTa BUXEeHNS.

3.85. lMpu paboTe ¢ [OKYMeHTaMu, COLEPXaLUMMU KOH(UAEHUMAbHbIE MepCOHabHbIE
[laHHble, 3anpeLLaeTcs:

fenatb BbIMUCKN 6e3 COOTBETCTBYIOLLErO paspeLleHns AMPeKTopa;

3HaKOMUTb KOH(IMAEHLNATbHBIMU  AOKYMEHTAMW HEYMOSHOMOYEHHbIX /ML, B TOM
ymncne Apyrmx paboTHUKOB;

MCNONb30BaTb MH(OPMaLMI0O M3 TakMX [OKYMEHTOB B OTKPbITbIX COOGLLEHMAX,
[OKnajax, nepenucke, PeKMamMHbIX U3LaHUAX;

NpeLoCTaB/IATL CBOW KOMMbIOTEP A4/151 paboTbl ApYyrMM paboTHUKaM,;

OCTaBNATb 6e3 npucmoTpa Ha paboyem MecTe KOH(PUAEeHUMaIbHbIE [OKYMEHTI,
BK/TOUEHHbIN KOMMbIOTEP.

3.8.6. lMpu yBOMIbHEHUW COTPYAHWKA, OTBETCTBEHHOrO 3a KOH(PUAEHUMa/IbHbIE LOKYMEHTI,
OCYLLeCTB/IAETCA UX MNepedaya npy COCTaB/IEHUN aKTa npuema-caun.

4, O6paboTKa NepcoHasIbHbIX JaHHbIX
4.1.  Uenu 06paboTkn nepcoHanbHbIX faHHbIX B ATYNO «OKMLKT»
4.2. ObpaboTKa NepcoHabHbIX AaHHbIX A0MYCKAETCA B CMEAYHOLMX CNyYasX:
- 06paboTKa MepCoHabHbIX AaHHbIX OCYLLECTB/IAETCA C COrnacus CybbekTa NnepcoHabHbIX
AaHHbIX Ha 06pab0TKY ero NepcoHasIbHbIX JaHHbIX;
- 0bpaboTka MepcoHasIbHbIX AaHHbIX HeobXoAuma [ANs WCMOSIHEHMS [0roBopa, CTOPOHOM
KOTOPOro Nnbo BbIFOAOMPMOGpeTaTENEM UM MOPYYMTENIEM, MO KOTOPOMY SIBMSIETCA CYyObEKT
MepCoOHa/IbHbIX [aHHbIX, a TakXke [A/1f 3aK/IiYeHMs [0rosopa Mo MHWUMAaTMBE CyObekTa
MepCOHaNbHbIX AaHHbLIX WX [OroBOPa, MO KOTOPOMY CYyOBEKT MEepPCOHaNbHbIX AaHHbIX OyaeT
ABIATLCA BbIFOAOMNPUOGpETaTENIEM U NOPYUUTENEM;
- 00paboTKa MepcoHa/IbHbIX AaHHbIX HEOOXOAMMA ANS 3aLMTbl XKWU3HMW, 340POBbS MU UHbIX
XXV3HEHHO BaXXHbIX MHTEPECOB CyObeKTa MepCOHaIbHbIX AaHHbIX, €CW MOoyYeHne coracus
cy6beKTa NepcoHa/IbHbIX JaHHbIX HEBO3MOXHO;
43. LUenamy 006paboTKM NepcoHaNbHbIX [AaHHbIX paboTHUKoB AIrYWNO «OKMUKT»
ABNAETCS:

COAEeNCTBMS paboTHMKAM B TPYA0YCTPOMCTBE, 06YUEHUM U NMPOABVXKEHNN NO CNYXOE;

obecneyeHns NMYHOM 6e30MacHOCTU PabOTHWNKOB;

KOHTPO/Ii KO/IMYECTBA U KayecTsa BbIMO/HAEMOM paboThl;

0(hopM/IEHNS TPYAO0BbIX OTHOLLUEHWI,

OCYLLIECTB/IEHNS TPYAOBOW (OYHKLMW W ONnaThbl TPYAR;



NpeLoCTaB/ieHNs rapaHTU M NIbroT, MPeayCMOTPEHHbIX HOPMATVMBHBLIMU MPaBOBbLIMY
aKTamy, cofepaliMy HOpMbl TPYAOBOrO MpaBa, KOMMEKTMBHBLIM [OroBOPOM, COrnalleHUsMu,
NOKa/IbHbIMV HOPMATUBHBLIMU akTamu, TPYA0BbIMU JOr0BOpaMu.

4.4,  TpeboBaHWs K 06paboTKe NepcoHasbHbIX AaHHbIX

45. O6paboTKa MepcoHabHbIX [aHHbIX OCYLLECTB/AETCA C MNUCbMEHHOro cornacus
CyObeKTa MepcoHasibHbIX [aHHbIX, KPOMe Cny4vaeB, NPeAyCMOTPEHHbIX M. 4.2.3. HacToAWero
[MonoxxeHus.

4.6.  TucbMeHHOe cornacue PaboTHMKa Ha 06paboTKy MepcoHasIbHbIX JaHHbIX BK/IHOYAET B
cebs:

HaMMeHOBaHWe Y OPUANYECKWNIA afpec;

(haMunnio,  UMsA,  OTYecTBO, agpec  CybbekTa  (pabOTHWMKA),  [AOKYMEHTHI,
Y[0CTOBEPAIOLLME IMYHOCTb (HOMep, CBEAEHUA 0 AaTe BblAaun JOKYMEHTA U BbiaBLUEM ero opraHe);

Lenb 1 crnocob 06paboTKM NepCOHa/IbHbIX AaHHbIX;

nepeyeHb JaHHbIX, Ha 06paboTKy KOTOPbIX AAaeTcs corsiacue;

nepeyeHb [eNCTBUIA, HA COBEPLLUEHME KOTOPbIX JAaeTca Coracue;

CPOK, B TEYEHNE KOTOPOro AeNCTBYeT cornacue, NopsaoK ero oT3blsa.

B OTHOLWIEHUWN HECOBEPLUEHHONETHMX PabOTHMKOB cornacve Ha 06paboTKy MepCoHasIbHbIX
[aHHbIX Aal0T POAUTENN, ONEKYHbI UK NONEYNTENN.

4.7.  O6paboTKa NepcoHasbHbIX JaHHbIX 6e3 coriacus nx CyobeKTa MOXET OCYLLECTBNATLCS
B C/IEAYHOLLMX CyYasX:

B LieNI9X MUCMOSTHEHWS TPaXKAaHCKO-MpaBoBoro u (1nv) TpyAoBOro [OroBopa, CTOPOHOM
KOTOPOro ABNAETCA CYObEKT NepCOHaNbHbIX JaHHbIX;

B CTATUCTUYECKMX W HAYUHbIX LIeNAX NPy YCNOBUM 00e31MYNBAHNSA AaHHbIX;

ONA 3alUTbl XKU3HKW, 3[40POBbA U UHBIX XXMU3HEHHO BaXKHbIX WMHTEPECOB paboTHMKA
(Korpa nony4yeHune cornacus CyobLeKTa HEBO3MOXHO);

- B Ap. C/y4asx, NpefyCMOTPeHHbIX 3aKOHOAATe/IbCTBOM.

48. O6paboTka MEepCoHa/IbHbIX AaHHbIX paboTHUKOB AlYNO «OKMUKT» B uenax
npoasmxeHus padbot n ycnyr ArynO «OKMLKT» Ha pblHKe MOCPeACTBOM MNPAMbIX KOHTaKTOB C
NOTEHUMANbHLIMA NOTPEOUTENAMM C MOMOLLBI0 CPEACTB CBA3WN [JOMYCKaeTCA TOMbKO MPU HaMymm
npeaBapuTeNbHONO cornacust CyobekTa MepCoOHasIbHbIX [aHHbIX, O(OPMIEHHOTO B MUCbMEHHOW
(opme. Mo TpeboBaHMIO CyObeKTa NepCOHa/IbHbIX AaHHbIX 06paboTka ero NepcoHaslbHbIX AaHHbIX B
yKa3aHHbIX LieNsax npekpawaeTcs ¢ MOMeHTa NoslyyeHusi COOTBETCTBYHOLLEr0 TpeboBaHuMs.

4.9. O6paboTKa NepcoHasbHbIX [AaHHbIX HE A0/HKHA MPUBOAUTL K AUCKPUMUHALMW MpK
3aK/0YeHU TPYLOBOro A0roBopa, MPOABVDKEHMM MO paboTe wWav Npu MpekpawleHun TPY[OBbIX
OTHOLLEHWIA.

4.10. TMonyyeHne nNepcoHasbHbIX AaHHbIX

4.11. ATYNO «OKMLKT» npu OCYLLECTBNEHUN CBOEN [esTeNbHOCTWM BrpaBe MosyyaTb
MepcoHa/IbHble  AaHHble B MOpsAAKe, MpefyCMOTPEHHOM 3aKOHOZATeNbCTBOM M HACTOALMM
MonoxxeHnem.

Mpasuna nony4veHns nepcoHabHbIX AaHHbIX B AI'YNO «OKMLKT»:

1) 06bEM W coaepXkaHue nosyvaeMblX CBEAEHWI LO/MKEH COOTBETCTBOBaTb KOHCTUTYLMM
P® 1 (hegepanbHbIM 3aKOHaM;

2) NepPCoHasIbHble  AaHHble MOryT 6blTb MOMyYeHbl TOMBKO Yy Camoro CcyobekTta
NePCOHa/bHbIX JaHHbIX;

3) Nnoly4nTb MEPCOHa/IbHbIE [aHHble Y TPeTbero Mua MOXHO TOMbKO C MUCbMEHHOrO
cornacms Ccybbekrta, eciM HEBO3MOXHO MNONYYUTb WH(OPMAUMIO Yy Hero camMoro B MOPSAKe,
npeaycMoTpeHHoM n. 4.3.2. HacToALero MonoxeHus;

4) He [ONycKaeTcs MNPUHATUE pPEeLUeHWI, 3aTparvBaroLMX WHTEpecbl CyObekTa, Ha OCHOBe
[aHHbIX, MOMYYEHHbIX WCKIHOYMTENBHO B pe3y/nbTaTe MX aBTOMAaTWM3MPOBaHHOW 06paboTkM wnnw
3NIEKTPOHHOI 0 NOJTyYeHUs.

4.12. [ns nonyyeHUs nNepCOHa/IbHbIX [AaHHbIX OT TPETbMX /UL, Heob6XoAMMO YBeAOMMWTb
cyObekTa B NUCbMEHHOW (hopme O MOMYYEHUW CBEAEHWIA Y TPeTbel CTOPOHbI, C yKaszaHWeEM Lenel
NONyYeHNs U MX MPaBOBbIX OCHOBaHWiA, MNpefnonaraemMbiX WCTOYHMKAX W Crnocobax MonyveHus
MepCOHa/bHbIX AaHHbIX, 0 XapaKTepe MOANeXawmx MoNyYeHU0 CBeEeHW, 0 npaBax CyobekTa W
nocneacTBusAX 0TKasa AaTb NUCbMEHHOE COrnacue Ha rnoayyeHne CBeeHUi.



4.13. TlonyyeHue nepcoHanbHbIX AaHHbIX PA6OTHUKOB:

- Mpn BCTyNNeHMN B TPYAOBble OTHOWEHUA W TpypoycTpoiicTBe B ATYNO «OKMLKT» ot
cyObekTa MoryT 6bITb 3aTpeboBaHbl TOMIbKO Te [JOKYMEHTbl U CBeAEHUs, KOTopble HeoOXO4UMbI B
CBA3M C BbIMO/IHEHNEM PabOTbI.

- Mpw 3aKknoYeHNn TPYAOBOro A0roBopa CyobeKT A0/KEH NPesocTaBUTb: NacnopT, TPYA0BYHO
KHWXKY, CTpaxoBOe CBWAETENIbCTBO 0643aTe/IbHOr0 MEHCUOHHOrO0  CTPaxoBaHWS, [AOKYMEHTbI
BOMHCKOrO0 y4eTa (415 BOEHHO0653aHHbIX).

- Ecnun paboTa TpebyeT Hannums onpegeneHHOro YpoBHs 1 BMaa 06pa3oBaHnNs 0653aTe/lbHbIM
ABNAETCA MpefoCcTaBNeHVe [OKyMeHTa 06 o6pasoBaHuu. [pyv NoOCTynieHWM Ha paboTy nepsble
TpygoBas KHWXKKA W CTPaxoBOe CBUAETENbCTBO 06A3aTe/IbHOr0 MEHCMOHHOIo  CTpaxoBaHus
othopmnstoTes AIYNO «OKMLKT».

- Mpwn 3aKknoYeHUn TPYAOBOro JOroBopa (opMUpYeTCs IMYHOE Aeno paboTHWMKA, B KOTOPOe
MOALUMBAKOTCA KOMWM MpPefoCTaB/IeHHbIX LOKYMEHTOB. B /IMUHYHO KapTOUKy BHOCATCA CBeAeHUs,
npegocTas/ieHHble PaGOTHUKOM.

4.14. OO6paboTKa cCBeAeHWA 0 paboTHUKE (6epPeMEHHOCTb, WHBANINAHOCTb, BPEMEHHas
HETPYA0CMNOCOBHOCTb, 00yYeHMe B Y4ebHbIX 3aBefeHMSAX Haya/lbHOro, CpefjHero U BbICLUEro
npogeccoHasIbHOro 06pa3oBaHKs, YMIEHCTBA B MPOKCOKO3HOM OpraHu3aumMm u ap.) U 4ieHax ero
CeMbM (HaMuMe HeCOBEPLLEHHONMETHUX AeTel, 60/bHbIX YIEHOB CEMbM, KOTOPbIE HYXXJAKOTCA B YX0O/e
W Ap.) LOMYCKaeTCA UCKUUTENBHO A1 NPeAoCTaB/ieHNs paboTHUKY rapaHTuin, npesyCcMOTPEHHbIX
TPYLOBbIM 3aKOHOAATENbCTBOM.

MpesycMOTpeHHble 3aKOHOLATeNbCTBOM FapaHTUW ¥ KOMMNeHcauun npefocTaBnsoTCca nocne
nonyyeHust ArYNO «OKMLKT» cOOTBETCTBYHOLLIEN MHDOPMALMNA.

4.15. TlonyyeHve cBefeHNIA 0 COCTOSAHUM 3[40PO0BbA PabOTHMKA [ONYCKAETCS TONbKO B CBA3N
C OCYLLECTB/IEH/EM PabOTHWKOM €ro TPyAOBOW (DYHKUMM W B LENAX 3aliuTbl XXWU3HWU W 340POBbS
paboTHMKoB AIYNO «OKMLKT» u npegocTtaBneHns rapaHTWiA, KOMMeEHcauuMin wu Ap. fbror,
NnpeayCcMOTPEHHbIX TPYZLOBbLIM  3aKOHOZATE/IbCTBOM, KO/EKTMBHLIM JOTOBOPOM, COr/aLleHNeM,
NOKa/IbHbIM HOPMATMBHbLIM aKTOM WM TPYZAOBbIM JOrOBOPOM, a UMEHHO:

1) npy NPOXOXAEeHUN 0053aTeNbHbIX NPeABapUTe/IbHbIX, NEPUOANYECKUX OYepeiHbIX W
BHEOYepeaHbIX MeAULMHCKMX OCMOTPOB M MCUXMATPUYECKUX OCBUAETENbCTBOBAHWUIA B Cly4asX,
npeaycMoTpeHHbIX CT. 69,213 TK P® 1 MHbIMW HOPMAaTUBHLIMI NPaBOBbIMW aKTamu;

2) 0 Nnepuojax BPeMeHHOW HETPYAOCMOCOOHOCTM paboOTHUKA,

3) 00 YXY[ALIEHUN COCTOSHUA 3[40PO0BbSA, MOSyYeHWU TPaBMbl, YBeYbsi MpU HeCcYaCTHOM
CNlyyae Ha NpPOou3BOACTBE UM NPOYeCCMOHaIbHOM 3a060/1eBaHNN;

4) 06 yXyfLUeHNN COCTOAHMS 3[0POBbs PabOTHMKA WM YNEHOB €ro CeMbMW, BMEKYLLEM 3a
co60l He06X0AMMOCTb NepPeBoa, U3MEHEHNS paboyero BpeMeHN, NpekpaLleHms TPYA0BOro 40roBopa;

5) 06 MHBANNAHOCTN PaboTHMKA U (MNK) YNEHOB Er0 CEMbMU;

6) 0 6epeMeHHOCTU >KEHLUUHDI.

4.16. Tlo NUCbMEHHOMY 3asiBNEHMIO pPabOTHMKA He Mo3dHee Tpex paboumx AHEel CO AHS
nofayn 3asBneums emy A0/DKHbI ObITb NPeAoCTaBfieHbl Hag/ieXxawmnm 06pa3om 3aBepeHHble KOomnuu
[AOKYMEHTOB, CBSi3aHHbIX PaboToiA.

4.17. Tpw Bblgaye 3apaboTHOM NnaTbl PabOTHUKY Ha pykn B Kacce AIYNO «OKMLKT» He
[ONyCKaeTCcA 03HaKOMJIeHVEe PabOTHMKA C MH(opMaLein 0 pa3mepe BbIMAaT, MPUUUTAIOLLMUXCA APYTUM
paboTHMKaM.

4.18. PabOTHMK OXpaHbl, OCYLLECTBNAIOLWINIA [AEXYPCTBO Ha CNy>KeOHOM BXOAe Brpase
npegocTaBUTb HOMepPa AOMalHUX M MOOWAbHLIX TeneoHoB paboTHMKOB AIYNO «OKMLUKT»
OVPEKTOPY, ero 3amMecTUTENIIM U PYKOBOAUTENIIM CTPYKTYPHbIX MOAPAa3AeNeHniA B Cly4vasx aBapum,
KaTacTpobl, HECHACTHOro Cnyyast, He06XOAUMOCTN CPOYHONM 3aMeHbl PabOTHMKA U [pP. 3KCTPEHHbIX
cUTyauusx.

4.19. XpaHeHWe MepcoHa/IbHbIX [aHHbIX OCYLLECTBNAETCA B MOPALKE, WCK/IOYAKOLWEM WX
yTpaty v HenpaBoOMepPHOEe 1CNO/b30BaHNE.

4.20. Bce nepcoHasibHble AaHHble XPaHATCA B HEAOCTYMHOM [N15 HEYMOSIHOMOYEHHbIX /L,
mecTe (B cerhax UM UHbIX 3aKPbIBaKOLWMXCS Ha 3aMOK LLKadax).

4.21. AIrymo «OKMLIKT» obecneunBaeTcs XxpaHeHWe NepBUYHOA YHETHON JOKYMeHTaLum no
yyeTy TpyZa 1 ero onnatbl, JOKYMEHTOB M0 Y4eTY MCMO/b30BaHUA paboyero BPeMeHU, a TakKe UHbIX



[OKYMEHTOB, COCTaB/IAOLLMX NEpCOHasbHbIe JaHHble PabOTHMKOB. B yCTaHOB/IEHHbIE 3aKOHOM CPOKM
NINYHbIe ena nepesaroTcs B apXuB.

4.22. Tlpn JOCTMXKEeHUM Lienieid 06paboTKM NepcoHasibHble AaHHbIe MOANEXAT YHUUTOXEHWIO,
3a UCK/TOYEHNEM CNeLYHOLMNX CyYaes:

NepCoHasIbHbIE AaHHble MOAJIEXAT COXPAHEHUO B CWy TpeboBaHUA HOPMATUBHBIX
MpaBOBbIX aKTOB;

NpeTeHAEHT Ha paboTy >KenaeT oOCTaBaTbCA B CMWCKE COMCKATe/flell B TeyeHue
OrnpeAeneHHOro cornatleHemM neprosa BpeMeHN.

423 BepeHve n XpaHeHuWe TpynoBbiX KHUMXeK B AIYWNO «OKMLKT» ocyllecTsnaetcs B
COOTBETCTBMW C TpPyAOBbIM KOAeKCOM Poccuitickoil ®efepaumm n noctaHoBneHveM [MpaBuTenbCTBa
Poccuiickort degepaummn ot 16.04.2003 Ne 225 «O TpYLOBbIX KHUKKaX».

4.24. Vcnonb3oBaHve NMepCoHasIbHbIX AaHHbIX — 3TO AEWCTBUS, Onepaummn ¢ nepcoHaIbHbIMU
[aHHbIMKW, COBEpLUAEMbIe B LieNIAX NPUHATUA PeLLEHNA N COBEPLLEHMS UHbIX LeACTBUIA, NOPOXKAAKOLLMNX
IOPUAMYECKME NOCNEACTBUA A1 UX CYObeKTa 1 UHbIX ML,

He fonyckaeTcs MCnosb30BaHWe NepCoHa/IbHbIX AaHHbIX B LeNsaX NpUYUHEHUs MaTeprasibHOro
yuiep6a 1 MopasibHOro Bpeja Ux CyobekTy, YLWeMIeHUs ero npas 1 3aKOHHbIX NHTePeCoB.

4.25. Tlepefaya nepcoHasbHbIX AaHHbIX MOXET OcyLLecTBAATLCA KaK B AI'YNO «OKMUKT»,
TaK W Apyrmm nvuam, B MOPALKe, YCTaHOB/IEHHOM 3aKOHOZATe/NIbCcTBOM P® 1 HacToALWMM
[MonoxxeHnem.

4.26. [pn nepepayve nepcoHasibHbIX AaHHbIX TpeTbUM nuuam AIYNO «OKMUKT» foMXKHbI
ObITb COO/MIOAEHDI CNeaytoLlmne TPe60BaHNS:

1) NepCoHa/IbHbIE faHHble MPeAOoCTaBATCSA TOMbKO C MUCbMEHHOMO Cornacus CyobekTa,
B TOM 4uCfle B KOMMEPYECKMX Uenax, 3a WCKIHYEHUEM CnyyaeB, NPeayCMOTPEHHbIX
3aKOHOJAaTeIb,CTBOM U HACTOALLUM [T0N0XKEHWEM;

2) noslyyeHe nNepcoHaNbHbIX  AaHHbIX  6e3  MUCbMEHHOro  cornacus  cybbekTa
MepCoOHa/IbHLIX [aHHbLIX BO3MOXHO B Ciyvasax, Korfa npenocTaB/ieHVe MNepCoHaslbHbIX [aHHbIX
HeobX0AMMO B Lensx MpeasynpeXxxaeHns yrposbl XKU3HW 1 3[40POBbO (B YaCTHOCTW, MPU HECYAaCTHOM
CNlyyae Ha NpPOU3BO/ACTBE) U B UHbIX C/y4YasnX, YCTAHOB/EHHbIX (heflepa/ibHbIMU 3aKOHaMU;

3) npeaynpexaeHune nuL, NoNyYmMBLLMX JOCTYN K NEPCOHa/IbHBLIM aHHbIM 0 BO3MOXHOCTH
1CNOMb30BaHUSA CBEIeHWI TOMbKO B onpefenieHHbIX AFYNO «OKMUKT» uensx;

4) cobntofieHVEe peXknma KOH(pUAEHUMATbHOCTW NoyYaTensMmn nepcoHa bHbIX AaHHbIX.

427. B AT'YNO «OKMLKT» nepcoHasibHble AaHHble MOryT ObITb MpPeAocTaB/ieHbl TObKO
crneunanbHo YNONHOMOYEHHbIM fiMLaM B COOTBETCTBUM C MNepevyHeM, YTBEPXAEHHbIM B MOPAAKe,
onpegenieHHoM M. 3.6.2. HacTosLwero MNonoXxeHUs U TONbKO B TOM 06beMe, KOTOPbIA HeobXoaum UM
AN151 BbINOMHEHNA KOHKPETHBIX (DYHKLNIA.

4.28. TlpepocTaBneHne MepPCOHasIbHbIX [AaHHbIX PabOTHWKOB 4ieHam BblOOPHOro opraHa
NePBMUYHON NPOKCOKO3HOM OpraHn3aLMmn OCYLLECTBNAKOTCA B MOPALKE U B Cy4asx, NpesyCMOTPEHHbIX
TpynoBbIM KogekcoMm Poccuiickoin degepaunmn, B YaCTHOCTM MY NpeKpaLLeHny TpyLoBOro Aorosopa
C pabOTHMKaMK, ABNAOLWUMUCA YeHaMK NPOMECCNOHANIbHOIO COK3a B COOTBETCTBUM CO CT. 373, 374,
376 TpynoBoro kogekca Poccuiickoin ®egepaumm.

B WHbIX Cny4vasx nepcoHasibHble AaHHble paboTHMKA, BKIOYas MHGopMaumio 0 3apaboTHOWA
nnare, NPefoCTaBNATCA TO/IbKO C €ro MUCbMEHHOr0 corsiacus, o)opmIsemMoro B COOTBETCTBUM C .
4.29. HacToswero MonoxeHus.

4.30. bBe3 nMcbMEHHOro corfacus paboTHMKa ero NepcoHasibHble JaHHbIe MPeLOCTaBATCS:

B POHA NEHCMOHHOIO M COLMaNbHOro cTpaxosaHus P®;
B BOEHHbI KOMMCCApWaT;
B Ap. OPraHbl U yYpexxaeHns B cnyyasax, npesycMoTpeHHbIX 3aKOHOAATEIbCTBOM.

O6beM 1 cofepXaHve MepCcoHa/IbHbIX AaHHbIX, MPefOCTaBNAeMbIX YKa3aHHbIM opraHam 1
yupexzaeHusaMm, OCyLLEeCTBNSAETCA B YCTAHOB/IEHHOM 3aKOHOAATe/IbCTBOM MOPSAAKE.

4.31. ABTOMaTU3MpOBaHHaA 06paboTka nepcoHabHbIX AaHHbIX B AIYNO «OKMLUKT».

4.32. Tlpy aBTOMaTU3MPOBaHHOW 06pPabOTKE MNepCOHasIbHbIX [aHHbIX He [O0MyCKaeTcs
NPUHATME pPeLleHns, OCHOBAHHOIO UCK/IKYMTENbHO Ha aBTOMaTU3MPOBaHHON 00paboTke, ecin Takoe
pelleHne MOXET MPUBECTM K OMNpeAeneHHbIM NPaBOBbIM MOCNEACTBUAM, a TakKXe WHbIM 06pasom
3aTparnBaeT npasa W 3aKOHHbIE UHTEPECHI MX CYyObeKTa.



4.33. TpuHATUE peLleHns UCK/IFYMTENIbHO Ha OCHOBAHMM aBTOMATM3MPOBaHHOW 06paboTKK
MepPCOHa/IbHbIX JaHHbIX AONYCKaeTCA C MUCbMEHHOIO COrnacus ux cyobekTa.

4.34. CyObeKkT MNepcoHa/bHbIX AaHHbIX MOXET 3asABUTb BO3PaXKEeHWe MNPOTUB MNPUHATUSA
PeLeHns WUCK/IKYMUTENbHO Ha OCHOBaHUWM aBTOMATM3MPOBAHHOW 00pPaboTKM €ero nepcoHasbHbIX
AaHHbIX. ATYNO «OKMLKT» B TeueHne cemun paboumx AHein 06513aH pacCMOTPETL NPeAcTaBNeHHOe
BO3PaXKEHWE 1 COOOLLUTL CYOBEKTY 0 pesy/ibTaTax ero pacCCMOTPEHUS.

4.35. HeaBTOMaTU3MpoOBaHHas 06paboTKa NepcoHabHbIX AaHHbIX B AIYWO «OKMLKT».

4.36. Tpn oOCYyLEeCTBNEHUN HeaBTOMATMU3MPOBaHHOW 06paboTKM MepCoHasbHble AaHHbIe
LO/MKHbI - (PUKCMPOBATLCA  Ha  OTAE/IbHbIX MaTepuasibHbIX HOCUTENAX. PasnnyHble  KaTeropuu
MePCOHa/IbHbIX AaHHbIX TaKXKe PUKCUPYIOTCA Ha Pa3/IMYHbIX MaTepuasibHbIX HOCUTENAX.

4.37. Jlnya, oCyLeCcTBSAOLLME HEaBTOMATM3MPOBaHHYO 06paboTKy NePCOHa/IbHbIX AaHHbIX,
[O/MKHbI ObITb NPeABapUTENbHO YBEAOM/IEHbI 06 0COGEHHOCTSX TakoW 06paboTKU. OTBETCTBEHHOCTb
3a CBOEBpPEMEHHOE YBeLOM/IEHME BO3/MaraeTcs Ha PYKOBOAMTENEN COOTBETCTBYHOLUMX CTPYKTYPHbIX
nofpasfieNieHuia.

438. B ArYMO «OKMLUKT» HeaBTOMaTM3MpoBaHHasa 06paboTKa OCYLLECTBNSAETCA Mpu
MCNOMb30BaHNM, YTOUYHEHUM (OOHOBNEHUW, U3MEHEHWUW), PAcnpOCTPaHeHUN MePCOHasbHbLIX AaHHbIX,
COflepXXalymxca B JIMYHOM KapTOYKe, TPYAOBOM KHWXKKE U Ap. [LOKYMEHTax W maTepuasibHbIX
HOCUTenAXx.

5. MpaBa n 0683aHHOCTW B 06/1aCTM 00Pab0TKM 1 3aLLMTbl NEPCOHANbHbBIX JaHHbIX
5.1.  Cyb6beKT NepcoHasbHbIX AaHHbIX UMEET NPaBo;
1) Ha NOJHYO MH(OPMaLMIO 0 CBOMX NEPCOHa/bHBIX AaHHbIX U UX 06paboTKe;
2) Ha AOCTYyN K CBOUM MNepCcOHa/IbHbIM AaHHbIM;
3) Ha NpefoCTaB/IeHMe CBEAEHW 0 HaIMuMKM MNepPCoHa/lbHbIX AaHHbIX B AIYWO
«OKMUKT» B gocTynHou ans cybbekTa hopme;
I 4) Ha NonyyeHvie MHpOpMaLUK:

NoATBePXAatoLLeln PakT 06paboTKM NePCOHaIbHLIX JaHHbIX;

0 crnocobax nx 06paboTKu;

0 IMU@AXx, UMerLLMX OCTYN K NepcoHaIbHbIM AaHHbIM;

cocTaBnsaoLeli nepeveHb 06pabaTbiBaeMbIX MEPCOHAbHBLIX AaHHbIX U UCTOYHMK WX
NonyyYeHns;

0 CpoKax 06paboTKM NePCOHA/bHbIX AaHHbIX;

0 HOPUANYECKMX NOCNEACTBUAX 06pabOTKM NepCOHa/IbHBIX AaHHbIX.

5.2.  PabOTHUKM UMEIOT Npaso:

1) Ha [OCTYNM K CBOWMM MEPCOHasbHbIM AaHHbIM, B TOM 4uC/le Ha AOCTYM K CBOWM
MeAUUMHCKAM AaHHbIM, uMetowwmmes y AIYNO «OKMUKT» ¢ yyacTrem MeguLMHCKOro cneuuanmcra
Mo Bbl60Opy paboTHUKE;

2) Ha NonyyeHvie MHPOpMaLUK:

0 CBOMX MEPCOHa/IbHbIX aHHbIX 1 CNOCo6e NX 06paboTKMK;
06 aBTOMaTU3MPOBaHHON 006pPaboTKe MNepPCOHaIbHLIX fAaHHbIX (0 CyLLECTBOBAHUM
aBTOMATM3MPOBAHHOIO (haifia AaHHbIX, LeNsx Takon 06paboTKu);

3) Ha NoslyYeHve KOMuin JOKYMEHTOB

4) Ha onpezenieHve CBOEro NpeLcTaBuTeNs 19 oKa3aHUs COLEWCTBMA B OCYLLECTB/EHUN
npas CyObeKTa NepcoHaIbHbIX AaHHbIX;

5) TpeboBaTb YCTpaHeHWUs HeAOCTaTKOB, WMEIOLMXCA B WX MNEPCOHaIbHbIX [aHHbIX
nocpesCcTBOM:

BHECEHWS U3MEHEHWIA, YTOUYHEHWIA 1 [LOMOHEHWNIA CBELEHWN;

ycTpaHeHuss ¥ (Mnn) npekpaiieHns o6paboTKM  yCcTapeBLUMX, HEAOCTOBEPHbIX U
HE3aKOHHO MOJTyYeHHbIX CBEEHUN;

nssewleHns Arymo «OKMLKT» Bcex nuu, KOTOpPbIM ObiNM COOOLLEHbI HeBepHbIe,
HEMnosHble WAW yCTapeBlUMe fAaHHble, a TakKke CO06WeHMs 060 BCEX BHECEHHbLIX W3MEHEHUSIX,
[OMNOMHEHMAX N YTOYHEHUSAX;

BHECEHWSA U3MEHEHWIA 1 JOMONHEHWI B TPYLOBYH KHUXKY:;

npeLoCTaBNeHNs CBEAEHWIN B JOCTYMNHOW ANs paboTHMKa (hopMme;



[OMNONHEHNA CBeAEHUA OLEHOYHOIO XapakTepa 3asiBfIEHMEM, BbIpaXatoLWM CBOO
TOUKY 3peHus.

6) Ha 3aWuTy OT HenpaBOMepHbIX [AeACTBUIN (6e34eiCTBUI) B OTHOLUEHUWM CBOUX
MepPCoOHa/IbHbIX [aHHbIX MOCPeLCTBOM:

onpefenieHns NpeacTaBUTens Ana Ux 3awuTol,

obpalleHns B Cya;

7) Ha 03HaKOMJIEHWe MOA POCMUCH C HaCTOAWMM [1O/I0XKEHVEM W MHBIMU JIOKa/IbHbIMU
HOPMAaTUBHLIMW aKTamu, UMEIOLLMMI OTHOLLIEHME K ero TPYLOBOW (PYHKLMN.

B cnyyae 0TKasa McnpasuTb NepCcoHasbHble JaHHble, PaOOTHUK Brpase 3asBUTb B MUCbMEHHOIA
(hopme 0 cBOEM Hecorniacum ¢ 060CHOBaHMEM CBOEr0 HeCor/iacus.

5.3. PaboTHUKY He MOryT OblTb NPeAOCTaB/IEHbl CBEAEHWS, KOTOpble MOTYyT HapyLluUTb
HapyLalT KOHCTUTYLMOHHbIE npaBa W CBOGOAbI ApYrMxX NuL, a Takke B WHbIX ClyyasX,
npeLyCMOTPEHHbIX 3aKOHOATENIbCTBOM.

54. Pab0oTHMK 0653aH:

CBOEBPEMEHHO CO06LLAaTL CBOEMY HEMOCPeLCTBEHHOMY PYKOBOAWTENHO, PYKOBOAUTESIO
CTPYKTYPHOro nojpasgeneHns u (uam) B OTAEN KafpoB WHMOPMAaUUIO 0 HEeBO3MOXXHOCTU
CBOEBPEMEHHO WCMOMHUTL CBOW TPYAOBbLIE 06513aHHOCTW, HEBO3MOXXHOCTM BbINTW Ha paboTy B CBA3M C
BPEMEHHON HeTPYAOCNOCOBGHOCTBLIO, C 06y4YeHMeM B 00pa30BaTe/IbHOM YUPEXAEHUN, UCMONHEHVEM
roCyAapCTBeHHbIX U (1K) 06LLEeCTBEHHbIX 0653aHHOCTEN, C JOHOPCTBOM KPOBU U €€ KOMMOHEHTOB W
Ap. 06CTOATENbCTBAMU, MPENATCTBYOLMMU UCMIONIHEHNIO TPYA0BbIX 0643aHHOCTENR;

coobwaTb B OTAEN KagpoB O MPOMUCLUEALINX W3MEHEHWSX B aHKEeTHbIX AaHHbIX He
no3fHee ABYX HeAeNb C MOMEHTA UX U3MEHEHUS;

He3aMeIMTeNbHO COOOWMNTL HEMOCpPeLCTBEHHOMY PYKOBOAWTENHO O BO3HWKHOBEHMUMU
CUTyaumn, NpeAcTaBNAIOLWEN Yrpo3y XN3HW 1 340PO0BbLIO NHOLENA, COXPAHHOCTU UMYLLECTBA;

NPOXOAWUTL 06yYeHMe 1 MPOBEPKY 3HaHMIA B 061aCTU 3aLLMTbI MEPCOHANIbHBIX JaHHbIX;

- cobntogaTb HacTosLee MonoxeHwe;

COXPaHATb KOH(MAEHUMNANbHOCTb MOMYyYEHHbIX NEePCOHasIbHbIX AaHHbLIX, B TOM 4uC/e
nocne npekpaLeHns TpyAoBbIX 0THOLWeHW ¢ ATYNO «OKMLKT»;

npu npekpawieHMn TPYLOBOro [0roeopa nepefarb YMoJHOMOYEHHOMY /MLy BCe
martepuanbHble HOCUTENN NEPCOHAbHbLIX AaHHbIX.

55. [lpasa n obsa3aHHOCTM ATYNO «OKMLKT» B 06/1acT 3aLLMThbl NEPCOHabHBIX AaHHbIX

56. AI'YNO «OKMLKT» nmeet npaso:

Ha MoJlyyeHne [OCTOBEPHbIX MEPCOHa/IbHBIX AaHHbIX OT CybObeKkTa MNepCoHasIbHbIX
[AaHHbIX B CNyYasax v NopsaKe, yCTaHOB/EHHbIX 3aKOHO4ATeNbCTBOM PP 1 HacToAWMM oN0XeHWeM;

Ha NpuBMeYeHe K AUCUMNIMHAPHOW U MaTepuUasbHOM U MHOM OTBETCTBEHHOCTW ML,
HapylwvBLUMX npaBuna 06paboTKM K NOMy4YeHWUs MepCOHasIbHbIX [aHHbIX B COOTBETCTBUM C
3aKOHOAATe/Ib,CTBOM U HacToAWMM Mo10XKeHmeM.

5.7. AI'YNO «OKMUKT» 06s3aHo:

NPUHMMaTL Mepbl MO0 3aWmTe MEePCOHa/IbHbLIX [AaHHbIX B 006beMe W MOPSAKe,
npeLyCMOTPEHHbIX 3aKOHOAATEe/IbCTBOM U HACTOALMM [10N0XKeHNeM;

nonyyatb M o6pabaTbiBaTb MEPCOHa/IbHbIE [AaHHble B YCTAHOB/IEHHOM 3aKOHOM W
HacToALMM [MON0XKEHUN NOPSAAKE;

03HaKOMWUTb pabOTHMKA MO POCMMUCL C HaCTOAWMM T1ONOXKEHNEM W WHBIMU
NOKa/IbHbIMW HOPMATMBHBIMW aKTamuy Mo BOMPOCam 3aluTbl 1 06paboTKM NepCOHaIbHbIX AaHHbIX.

58. AI'YNO «OKMLUKT» He BnpaBe pacrnpocTpaHATb CBEAEHWA 0  HalOXeHuu
AUCUMNIIMHAPHOTO B3bICKaHWSA 6€3 MMCbMEHHOr0o cornacus paboTHUKaA. [JaHHble CBeAeHUs MOryT ObITb
npefaHbl ornacke 6e3 NUCbMEHHOrO COrlacust TOMbKO NpW 06e31MymBaHMmn CyobekTa NepcoHasIbHbIX
[aHHbIX.

59. TpeumyLlecTtsa v NbroTbl MNLAM, UMEIOLLMM AOCTYN K NEPCOHa/IbHbIM AaHHbIM.

5.10. Jlnua, umetoLme LOCTYN K NePCOHaNbHbIM AaHHbIM 1 OCYLLECTBASAOLLME UX 06paboTKy,
VIMEIOT Npaso:

Ha MpeVMYyLLECTBEHHOE OCTaB/IeHMe Ha paboTe NPU COKPaLLeHWM YUCNIEHHOCTU WK
LwTaTa paboTHNUKOB OpraHu3aLuuu,;

Ha BbINNaty UM HajbaBKM K 3apaboTHOM nnate 3a paboTy € KOH(MAEeHUMaIbHLIMU
CBeAEHUAMMN.



5.11. TpaBa 1 0653aHHOCTN NpPeACTaBUTENbHONO OpraHa PaboTHWKOB B 06M1acTV 3aLuUThbl Y
06paboTKM MePCOHasbHbIX AaHHbIX PAOOTHUKOB

5.12. TMpeacTaBUTENbHbIA OpraH PaboTHMKOB MMEET NpaBO Ha MOMyyYeHne UHGopMaLmmn u
yyacTue B KOHCYNbTaLuMsX No BONpocam:

1) BHEAPEHUS WM U3MEHEHMsI CUCTEM aBTOMAaTU3MPOBAHHON 06PabOTKM MepcoHaIbHbIX
[aHHbIX;

2) BHeApeHUs CUCTEM BUAEOHAONMIOAEHNSA Ha pabounx MecTax;

3) 06y4eHns 1 NPOBEPKM 3HAHWI pabOTHMKaMW HOpPM W TpeGoBaHWIn B 06/1aCTV 3alUThI

NMepCOHaIbHbIX JaHHbIX.

5.13. TpeAcTaBuTeNbHbIA OpraH paboTHUMKOB 006si3aH C06/M0AaTh  KOH(MAEHUMAIbHOCTb
NepCOHa/bHbIX AaHHbIX PabOTHWKOB, MOYUYEHHbIX MPY OCYLLECTBIEHUI CBOMX MOSTHOMOUMIA.

5.14. TpeAcTaBuTeNbHbIA OpraH pabOTHWKOB He BrpaBe OCYLIECTBNSATL nepegady
NePCOHa/IbHbIX JaHHbIX Pa6OTHUKOB TPETbMM LM 6e3 NpeaBapUTENbLHOrO cornacus paboTHMKA.

6. OTBeTCTBEHHOCTb

6.1. HapyweHve HacTosllero lMonoxxeHus BneyeT 3a COOOW MPUMEHEHMWE HOPUANYECKON
OTBETCTBEHHOCTM B COOTBETCTBUM C (PefepasibHbIMU 3aKOHAMMU.

6.2. PaboOTHMK, HapywmBLWINA HacTosiee [loNOXKeHWe, MOXET O6blTb MNPUBMEYEH K
maTepuasbHON 1 AUCLMNIMHAPHOW OTBETCTBEHHOCTM, BK/KOYAs YBOJIbHEHME MO COOTBETCTBYHOLLEMY
OCHOBaHMUIO.

6.3. HapyweHue nopsgka cbopa, XpaHeHMsi, WCMONb30BaHUA W  PacrnpoCTpPaHeHWs
MepPCOHaNbHbIX AaHHbIX MOXET MOBMeYb NPUMEHEHNE afMUHUCTPATUBHON OTBETCTBEHHOCTU K /ULLY,
COBEpLUMBLUEMY AaHHOe HapyweHue (cT. 13.11, 13.14 Kopgekca P® 06 agMUHUCTPATUBHbIX
NpaBoOHAPYLLUEHNSX).

6.4. Jlnya, HapylMBLUME HEMPUMKOCHOBEHHOCTb YaCTHOW >KW3HW, JIMYHYKO W CEMENHYHo, TaliHy
YCbIHOB/IEHNA MOTYT ObITb MpPUB/IEYEHbI K YrOM0BHOW OTBETCTBEHHOCTM (CT. 137, 155, 183 ¥YronoBHOro
Kofekca P®).



